§311.7

provides a standard format for this no-
tification. (The initial litigation status
sheet shall, as a minimum, provide the
information required by items 1.
through 6.) A revised litigation status
sheet shall be provided at each stage of
the litigation. When a court renders a
formal opinion or judgment, copies of
the judgment or opinion shall be pro-
vided to the Defense Privacy Office
with the litigation status sheet report-
ing that judgment or opinion.

(f) Computer matching programs. Para-
graph B of Chapter 11 of DoD 5400.11-R
prescribes that all requests for partici-
pation in a matching program (either
as a matching agency or a source agen-
cy) be submitted to the Defense Pri-
vacy Office for review and compliance.
OSD Components shall submit these re-
quest through the Directives and
Records Division.

[64 FR 22785, Apr. 28, 1999; 64 FR 27694, May
21, 1999]

§311.7 Information requirements.

The Defense Privacy Office shall es-
tablish requirements and deadlines for
DoD privacy reports. These reports
shall be licensed in accordance with
DoD Directive 8910.1.5
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§312.1 Purpose.

Pursuant to the requirements of the
Privacy Act of 1974 (5 U.S.C. 552a) and
32 CFR part 286a-DoD Privacy Pro-
gram, the following rules of procedures
are established with respect to access
and amendment of records maintained
by the Office of the Inspector General
(OIG) on individual subjects of these
records.

§312.2 Definitions.

(a) All terms used in this part which
are defined in 5 U.S.C. 552a shall have
the same meaning herein.

(b) As used in this part, the term
‘‘agency’”’ means the Office of the In-
spector General (OIG), Department of
Defense.

§312.3 Procedure for requesting infor-
mation.

Individuals should submit inquiries
regarding all OIG files by mail to the
Assistant Inspector General for Inves-
tigations, ATTN: FOIA/PA Division, 400
Army Navy Drive, Arlington, VA 22202-
2884. All personal visits will require
some form of common identification.
identifica-

§312.4 Requirements for

tion.

Only upon proper identification will
any individual be granted access to
records which pertain to him/her. Iden-
tification is required both for accurate
record identification and to avoid dis-
closing records to unauthorized indi-
viduals. Requesters must provide their
full name and as much information as
possible about the record being sought
in order that a proper search for
records can be accomplished. Inclusion
of a telephone number for the requester
is recommended to expedite certain
matters. Requesters applying in person
must provide an identification with
photograph, such as a driver’s license,
military identification card, building
pass, etc.

[59 FR 2746, Jan. 19, 1994]

§312.5 Access by subject individuals.

(a) No individual will be allowed ac-
cess to any information compiled or
maintained in reasonable anticipation
of civil or criminal actions or pro-
ceedings or otherwise exempt under
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